
USER MANUAL



Type URL here : reams.rajasthan.gov.in



Click on SSO Login



Sign-In with SSO Login (Enter User Id and Password)

SSOID

Password

Captcha



Click on REAMS Application



Document Upload



Upload Document : Level 1



Instruction for filling e-gazette template



Select Department



Select sub department from the drop down



Select Document type from the drop down
after selection meta data will be populated. Click on upload button.

Select Group Name Select Publisher Meta Data

Upload



Document uploaded. 



Approve Document



After Uploading document, Kindly login with Signing authority’s login id.



Click On My Open Task

Click on 
review button



Enter comments and click on save



Signing authority will receive an OTP on mobile number that is linked with his Aadhar ID

Enter OTP here

Click on save



Converting Word Document to PDF.



After approval, Printing and Stationary user will receive a notification and they 
will set received request in their predefined format.

And they will send that document to department approving authority.



Check document returned from Printing and stationary department.



Compare both document. If document seems correct then click on save.

Document came from Printing departmentDocument Uploaded by department



After receiving the updated documents by P&S user,
he will made final changes and publish requested document



Document Search



Click on Document search option -> select advanced search



Select sub department



Select document type



Fill searching criteria(if any) and click on search

Click here to see document


